University of Alberta Archives
Application for Use of Research Facilities and Materials
The University of Alberta Archives
100, 8170 – 50th Street
Edmonton AB T6B 1E6
Phone: (780) 466-6118
I hereby apply for permission to consult the following archival material and by signing this form, I agree to
abide by the regulations governing its use indicated on the reverse of this form and pay any duplication charges
in accordance with the tariff list of the University Archives. All users must specify purpose of research.

Please print

Date:

Name:
Address:
Phone #:
U of A Student:
U of A Staff:

Other University:
Department:

Other:

Subject of Research:

Purpose of research:

Graduate Degree:
Undergraduate Degree:
Publication:

Film/Video:
Administrative:
Other: (specify)

Signature:
The personal information requested on this form is collected under the authority of Section 33 (c) of the Alberta Freedom of
Information and Protection of Privacy Act for the purpose of administering the research and access program of the University of
Alberta Archives. For further information on the collection, use and disposal of this information contact the University Archivist,
100, 8170 – 50th Street, Edmonton AB T6B 1E6, ph.(780) 466-6123.

Items requested and consulted: (Use continuation sheet for other items)
Accession No.

Description

Archives
Staff (initials)

Research Rules and Regulations:
Leave briefcases, portfolios and oversized handbags with the Archives staff or place in a locker. When leaving, indicate to
the staff whether or not you have finished using the materials.
Smoking, eating and drinking is prohibited in areas where archival materials are being consulted. The Archives office is not
responsible for personal property. Violation of these rules may result in a withdrawal of Archives privileges.
Care of Documents:
The principle duty of the Archives is to preserve original, unique and irreplaceable documents. The user’s cooperation is
required in order to maintain a standard of preservation.
The use of material is restricted to assigned tables. Users may examine up to 1 document case or 10 file folders at any one
time. Documents and files should be left on a flat, horizontal surface. The existing order and arrangement of materials must
be maintained. Documents should always be handled carefully and held in the hands no longer than necessary. Remove
only one file from a box at a time. Loose pages should not be removed from a box or folder and under no circumstances
should the order of the pages be disturbed. Please do not mark, fold or underline pages. Photographs should be handled
with white gloves. Ask Archives staff for these.
Pencils, recording devices and computers may be used for taking notes. Researchers must not make use of ink (fountain
pens, ballpoint pens, feltpens, etc.). Photographic equipment may be used with the permission of Archives staff at the
applicable tariff rates.
The Archives may require researchers to use microfilm copies of originals. The Archives reserves the right not to make
archival materials available for a variety of reasons including the physical condition of the material.
Access to Recorded Information:
Access to recorded information in the Archives is governed by:
1. Donor Agreements for the records of non-university persons and organizations or institutions.
2. The provisions of the Alberta Freedom of Information and Protection of Privacy Act (FOIPP), especially section
16, 40 and 41.
3. The condition of the records.
Researchers may be asked to sign a research agreement if required under the FOIPP Act to use certain types of personal
information.
Researchers who have occasion to access personal information as defined by section 1(1)(n) of the FOIPP Act in the
records of the University, by signing this form agree not to disclose or use this information without the permission of the
person whose information it is or without the permission of the University Archives.
Copyright:
Rights of publication or quotation are subject to applicable copyright legislation. All responsibility regarding questions of
copyright and the use of copies is assumed by the recipient.
Researchers Duplication:
Copies of materials may be made only for research purposes. Photocopies of original material are only provided when there
is no possibility of damage to the original documents. Permission to subsequently reproduce copies must be obtained from
the University of Alberta Archives. The Archives reserve the right to limit the amount of photoduplication; the present limit is
20 pages per day to a maximum of 300 copies per quarter. Please consult the Archives staff if any duplication is required.
Please consult the tariff list for current prices and additional information.
Citation:
For the purpose of citation, please use the following style:
University of Alberta Archives, Manuscript Group, Series and File numbers.
e.g.
Louis Romanet Papers, University of Alberta Archives 7/1/23.
or
Records of the Office of the Vice President (Academic), Academic Development Committee, 1967-1976, University
of Alberta Archives, Accession 72-110-54.

